YTBepKACH MPUKA30M
MOY «Bonocosckag HOIII»
or 30.08.2017 r. Ne 113-0/n

PersnameHnT BeieHHs1 «DJIEKTPOHHOIO KypPHAJIa»

1. O01mue mMoI0KeHus
1.1. Hacrosmmii JIOKYMEHT ompenenser MOPSIIOK BEJICHUS ANEKTPOHHBIX
JKypHaJIOB/MHEeBHUKOB B MOYVY «BomocoBckas HavanpHas  oOmieoOpa3oBareinbHas MIKOJa»
(maiee MOY «Bonocosckas HOIII») B paMkax HCIOJHEHUS TOCYJapCTBEHHOW YCIYTH IO
MPEIOCTABJICHNIO UH(pOPMALIMK O TEKYIIEH YCIIEBAeMOCTH yJallerocs, BEIECHUIO DJIEKTPOHHOTO
JTHEBHUKA, 3JIEKTPOHHOTO JKypHalla yCIIEBa@MOCTH, KOHTPOJs 3a BeneHueM DK, mpouemypsl
obecrneveHns JOCTOBEPHOCTH BBOAUMBIX B DK JaHHBIX, HAACKHOCTH UX XPAHEHUS M KOHTPOJISI
3a coorBercTBUeM OJK TpeOOBaHMAM K JOKYMEHTOOOOPOTY, BKIJIIOUAs CO3JaHHE PE3ePBHBIX
KOIHH, TBEPbIX Komuil (Ha OyMa)KHOM HOCHUTEJIE) U JP.
1.2. OTBETCTBEHHOCTHh 32 COOTBETCTBHUE PE3yNbTAaTOB y4eTa JACUCTBYIONIMM HOpMaM U, B
YaCTHOCTH, HACTOSIIIEMY PETIaMEHTY U JIOKaJbHBIM aKkTaM, HeceT pykoBoautens OO.
1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBME JMJAHHBIX ydeTa (pakram peanu3anuu y4eOHOTro
npouecca JIexuT Ha pykoBoaureine OO.
1.4. 3anucu B 3MEKTPOHHOM >KypHaje MPU3HAIOTCS KaK 3amucu OyMa)KHOTO KypHala, 3alich
B DJICKTPOHHOM JHEBHHKE MPU3HAIOTCS KaK 3allMCH B OyMaKHOM JHEBHUKE.
1.5. HUudopmamus, BHecCEHHas y4UTENEeM B OJICKTPOHHBIA >KypHal, JOMalllHee 3aJaHHe,
KOMMEHTapHUH, COOOIICHUS POTUTENSAM (3aKOHHBIM MPEJICTABUTENSAM), OICHKH (OTMETKH) TIO
peaIMeTaM - aBTOMaTHYECKH 0TOOpaKaeTcs B DJIEKTPOHHOM JTHEBHUKE 00YUJarOIIErocs.
1.6. Pomutenu (3aKOHHBIC NPEACTABUTENIM) HMMEIOT BO3MOXHOCTH MPOCMOTPETh JTHEBHHK
oOydaromierocss U3 CBOEro JMYHOTO KaOWHETa, a TakKe MOTYT MOJIMHCAThcs Ha MOOHIBHYIO
yeiyry - SMS-pacchuiky OIeHOK (OTMETOK), WJIM Ha PACCBUIKY MH(DOPMAIUU JIEKTPOHHOTO
THEBHUKAa Ha aapec TMepCOHaIbHOW OJIEKTPOHHOW TMOYTHI, WM TMOJy4aTh pacledyaTKy
pe3yabTaTOB Ha OyMa)KHOM HOCHUTEIE OJIMH Pa3 B MECHILL.
1.7. Ilpm BemeHum ydera HEOOXOAUMO OOECHEUUTH COONIOIEHUE 3aKOHOJATENLCTBA O
MEPCOHATBHBIX TAaHHBIX.

2. OO0mme npaBujIa BeeHUS y4eTa

2.1. Pabota c »nmexkTpoHHBIM XypHaoM B MOY «Bonocosckas HOII» nmpoBoaurcs Ha
OCHOBE pacIpeJe/IeHHbIX MPaB U 00A3aHHOCTH YYaCTHMKOB 00pa30BaTENILHOTO Mpoliecca Mpu
pabote ¢ aBTOoMaTHuecKod MHQOpMaHOHHOW cucTemoii «CeTeBoil Topoa», oOecnedrBaromen
IIPEIOCTABIICHUE FOCYJaPCTBEHHOMN YCIYTH.

2.2. AJMUHHCTpaIUs IIKOJIBI (AUPEKTOP U €ro 3aMECTHTENN) B CPOK J0 5 CEHTIOps KaXa0ro
yyeOHoro roaa ocymectBiusier B Cucreme (QOpMHpPOBAHHE pAa3/ENOB, XapaKTEPU3YIOLIUX
o0Opa3oBaTeNbHBIN MPOLIECC, U B TEUCHHE T'01a KOHTPOJIUPYET NPaBMIbHOCTD BeaeHus XK.

2.3.  Yuutenp-npenaMeTHHK paboTtaer B Cucreme B CBOEM JIMYHOM KaOMHETE Ha CTpaHHIAX
AJIEKTPOHHBIX JKYPHAJIOB KJIACCOB, Y4YeOHBIX TpYMI, OOYYalOIIMXCS [0 HWHAWBUAYAJIbHBIM
y4eOHBIM IJIaHaM, KOTOPBIM OH MPENoaeT CBON NpeaMeT.

2.4, KnaccHbli pPYKOBOOUTENIb KOHTPOJMPYET pe3ysbTaThl OOpa30BaTeNbHOrO Mpoliecca,
pocMaTpHBast XKypHaJl CBOETo KJiacca [0 BCeM MpeaMeTaM 0e3 paBa peAaKTUPOBAHUS.

2.5.  YuuTenb-NpeIMETHUK €XKEJHEBHO OTMEYAeT IOCEIIaeMOCTh YYEHHMKOB, MpOBEpsSs U
OLICHMBAsl 3HAHUS OOYYAIOIIMXCS, BHICTABJISCT OLUCHKH (OTMETKH) B AJIEKTPOHHBIH O KypHA.
OueHky (OTMETKH) 32 YPOK JOJDKHBI OBITH BBICTABJICHBI BO BpEMS NMPOBEACHUS ypOKa HIIH B
TeUeHHEe TeKymero ydyeoHoro fausa. OueHKH (OTMETKH) 32 KOHTPOJIBHYIO PaOOTY BBICTABIISIFOTCS
YUUTENEM-TIPEIMETHUKOM B COOTBETCTBUH C pa3pabOTaHHBIMM TpeOoBaHUsAMU. B ciyuae
IpONycKa OOYyYalolUMCsl YpOKa/3aHATHA N0 OO0JIE3HW WM HWHBIM YBa)XKUTEIbHBIM MpPUYUHAM



3a4eT MPOIYLICHHBIX TEM MPOBOAUTCS YUUTEICM-TIPEIMETHUKOM (KOMHUCCHEH), U Ha OCHOBaHUHU
NPOTOKOJA CAa4d OLEHKa (OTMETKa) BBICTABISACTCS B ODJCGKTPOHHBIA JKypHal1 B
COOTBETCTBYIOLIYIO Te€My, MpHU O3TOM HH(OpMAIMs O TMPOMYCKE YpPOKa/3aHATHS OCTaeTCs
3aukcupoBaHHON Ha cTpaHule «llocemaeMocTb».

2.6.  YuuTenp-npeJAMETHUK 3arOJHAET TEMbl YPOKOB, B COOTBETCTBUM C KaJIeHIApHO-
TEMaTUYECKUM IUITAHUPOBAHHUEM, YKa3bIBaeT BUJbI padoT, 32 KOTOPHIE YUYCHHUK MOJTYyYaeT OLEHKY
(OTMETKY).

2.7. Yuutenb-peAMETHHK B rpade «J/lomamiHee 3agaHue» 3alMCBIBACT COJEPKAHUE
JOMAIITHETO 3aJaHMsl U XapaKTep €ro BBINOJHEHHS, CTPAHMLbI, HOMEpa 3aJa4 M YIPaKHEHHI,
npakTuyeckue paboTel. BHecenuwe B KypHanm HMH(OpMAnMM O JOMAIIHEM 3aJaHUH JOJDKHO
IIPOU3BOJIUTHCS BO BpeMsl IIPOBEJICHHS YPOKa HJIM B TE€YCHUE 2 YACOB MOCIE OKOHYAHUS 3aHATHH
B JaHHOM KOHKPETHOM Kiiacce, He mo3aunee 18.00.

2.8. Buecenune wundpopmanuu 00 oOyJaromuxcs, OTCYICTBYIOIIMX Ha YpOKe, OJHKHO
MIPOU3BOIUTHCS KAXKIBIM YUUTEIEM-TIPEAMETHUKOM 10 (DaKTy B JI€Hb ITPOBEJCHHUS.

2.9. B ToMm ciyyae, ecau ypoK HPOBOJWICS APYrHM IpenojaBaTelieM BMECTO OCHOBHOTO,
(axT 3aMEHBI TOJDKEH OTPaXXaTbCs B MOMEHT BHECEHUS YUETHOH 3allHCH.

2.10. YuuTenb-peAMETHHK BBICTABIISICT OLCHKN (OTMETKH) 32 KOHTPOJIBHYIO PaboTy B paMKax
BHYTPCHHET0 MOHHMTOPHHI'a KauyecTBa 00pa3oBaHMs (BHYTPHUILKOJIEHOTO KOHTPOJISI) B TeUCHUE 3
JHEN co JHS ee MPOBEICHHUS.

2.11. YuuTenr HaYaIbHBIX KJIACCOB BHICTABISET OLIEHKU (OTMETKH) 32 MHCBMEHHYIO PabOTy 1O
Pa3sBUTHIO peUr B T€UECHHUE OJHOM HEJeNH CO JTHS €€ MPOBEICHHS.

2.12. YuuTenb-peMETHHK BBHICTABISET OLECHKH (OTMETKH) B paMKax MPOMEXYTOYHOU U
UTOTOBOM arrectanuu oOy4aromuxcs KaKA0OMYy YYEHHKY CBOEBPEMEHHO B TE€UEHHUE MOCIeTHEN
HEJIeNH KaX/10T0 y4eOHOTO MepHoa.

2.13. CpoaHas BeIOMOCTb YydeTa pe3yJbTaTOB IPOMEKYTOUHOM M HUTOrOBOM arTecTalnuu
oOyyaromuxcss  (GopMupyercss aBTOMATHYECKM B pEXHME pealbHOro BpeMeHH. Jlns
UCTIOJIb30BAHUS IaHHBIX U3 DJIEKTPOHHOH (POpMBI B KaueCcTBE TOKYMEHTOB CBOJHBIE BEJOMOCTHU
BBIBOJIAITCS HA ME€YaTh, 3aBEPSIIOTCA U ApXUBUPYIOTCS B YCTAHOBJIEHHOM MOPSIIIKE.

2.14. ApxuBHOE XpaHEHHE YYETHbIX JaHHbIX B DJJEKTPOHHOM BHUJE MpeaycMaTpUBaeT
KOHTPOJIb 32 UX LEJIOCTHOCTHIO U JJOCTOBEPHOCTHIO Ha NMPOTSHKEHUHU BCETO CPOKA.

2.15. Ecnu naHHble IO y4eOHOMY rOJly XpaHSATCSl B 3JIEKTPOHHOM BHJIE, CBOJHAsI BEAOMOCTh
J0JDKHA OBITH TepellaHa B apXHB Cpa3y IO 3aBEPLICHUM BEACHUS ydeTa B COOTBETCTBYIOIIEM
KYpHaJe yCreBaeMOCTH.

3. YciaoBusi cOBMeIIEHHOT O XPaHCHUA TAHHBIX B 3JICKTPOHHOM BH/I€ 1 HA 6yMa)KHbIX
HOCHTCJIAX

3.1. B cnyyae HEOOXOOUMOCTH HCIOJIb30BaHMs AaHHBIX XK M3 31eKTpOHHOW (GOpMbI B
KayecTBE II€YaTHOIO JIOKYMEHTa HMH(OpMalus BBIBOJUTCA Ha Ie4yaTb M 3aBepsieTcs B
YCTAQHOBJICHHOM TMOpsAJKE. APXMBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OYMaKHBIX HOCHUTENSIX
JOJKHO OCYILIECTBISATHCS B COOTBETCTBUU C JCUCTBYIOUIMM AJMUHUCTPATUBHBIM PErIaMEHTOM
PocobGpHanzopa, yrBepxaeHHbIM IIpuka3oM MunoOpHayku Poccun ot 21 suBaps 2009 r. N 9.
3.2. CpoaHas BeJOMOCTh HTOrOBOM YCIEIIHOCTH KJlacca 3a y4eOHbI roJ BBIBOAMTCS M3
CHCTEMBI yueTa B TOM BHJIE, KOTOPBII MPeayCMOTPEH IEHCTBYIOIIMMU TPEOOBAaHUSIMU apXUBHOM
ciryx0bl. Ecniu aHHBIe IO yueOHOMY rojly XpaHsATCs B 3JIEKTPOHHOM BHJIE, CBOJIHAS BEJJIOMOCTh
MOeT OBbITh NepeJjaHa B apXWB cpa3y I0 3aBEpLICHUM BEJCHHs ydyeTa B COOTBETCTBYIOILEM
KJIACCHOM JKypHaJIe.

3.3. Ilpu BeneHuM ydera B 3JIEKTPOHHOM BHJE HEOOXOIMMOCTh BBIBOJA JAaHHBIX Ha IeyaTh
JUIL WCIOJIb30BaHMsS B KauyecTBE JIOKYMEHTa OIpPEJeNseTcs COOTBETCTBHEM HCHOJIb3yeMOn
uHpopmannonHoit cucremsl ['OCT PUCO 15489-1-2007 "Cucrema cTaHIapToB IO
uHpopMmanuy, OMOIMOTEYHOMY M HU3JaTelIbCKOMY Jeny. YmpaBieHue JokymeHTamu. OOmiue
TpeGoBaHus".



3.4. PykoBoaurens MOY «Bonocosckass HOLL» 06s3an o0ecriednTs XpaHeHue:

- KYpHQJIOB YCIIEBAEMOCTH OOYUYAIOIIMXCS HAa AJIEKTPOHHBIX U OyMa)KHBIX HOCUTEISIX - S JIET, B
HEeNAX  XpaHeHHs Ha OyMaKHbIX HOCHUTENSX — B KOHIE KaXJ0ro y4eOHOTO Mepuona, Io
OKOHYAaHUU Y4eOHOro rojaa, Ho He mo3jnHee 30 MIOHS BBIBOJUTH Ha I€4YaTh SJICKTPOHHYIO
BEPCHUIO KypHaja yCIeBaeMOCTH, MPOIIMBATH U CKPEIUISTH MOANUCHI0 PYKOBOJUTENS U MEYaThIO
YUpEeKICHHUS,

- M3BATHIX U3 AJIEKTPOHHBIX >KYPHAJIOB YCIIEBAEMOCTH OOYyYaloIIUXCs CBOJHBIX BEIOMOCTEH
YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX M OyMaXKHBIX HOCUTENSAX - 25 Jer, B IeNnsiX XpaHEeHus Ha
OyMa)XHBIX HOCHUTEJISIX — B KOHIIE KaXJOro y4eOHOTo Mepuoja, M0 OKOHYaHUU Y4eOHOTO roja,
HO He mo3aHee 30 MIOHS BBIBOAMTH HA IEYaTh SJEKTPOHHYIO BEPCHIO CBOAHBIX BEIOMOCTEH
YCIIEBAEMOCTH, MPOIINBATH M CKPEIUIATH MMOAMUCHIO PYKOBOAUTEIIS U II€YATHIO YUPEKICHHS .

4. OO0mme orpaHuYeHNs 1JIs1 YYaCTHMKOB 00pa30BaTeJIbHOIO NpoLecca npu padore ¢
AHNC «CeteBoii ropoa», odecneuynBaouieil NpegocTaBjJIeHue rocyJ1apcTBEHHOMN yCJIYIH.

4.1. YuacTHuKM 00pa30BaTENIBHOTO MpOIlECcCa HE MMEIOT IMpaBa MepeaBaTh MEPCOHATbHBIC
norusbl U naposiu i Bxoga B AUC «CI'» apyrum snuiam. [lepeaaya nepcoHanbHOTO JIOTHHA U
napoJs s Bxojaa B CuctemMy ApyruM JIMIaM BII€YeT 32 cO00H OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKoHoAaTenbCcTBOM Poccuiickoi denepannu 0 3aliuTe EPCOHAIBHBIX TAHHBIX.

4.2.  YdacTHHKM 00pa3oBaTENBHOTO Mpollecca COOMIOIAI0T KOH(GUACHIIMATFHOCTD YCIOBUHI
JIOCTYTIa B CBOM JINYHBIM KaOMHET (JIOTHH U TIApOJIb).

4.3. VYuacTHHKM 00pa3oBaTelIbHOrO Mpollecca B ClAydyae HapyIIEHUS KOH(PHUICHIIMATHHOCTU
YCIOBUH JIOCTyNa B JTUYHBIA KaOWMHET, YBEIOMIISIIOT B TeUeHHE HE Oojiee YeM OJHOTO pabouero
OHS CO JHA TOoNydyeHUs  WHPOpMAIMM O  TAaKOM  HApYIIGHUH  PYKOBOJIUTEIS
0011e00pa30BaTETBFHOTO YUPEKICHUSI, CIYKOy TEXHHYECKOW MOIAECPKKH HWH(MOPMAIMOHHON
CHUCTEMBI.

4.4. Bce omepanuu, MpOU3BEICHHBIE yYaCTHUKaMHU 00pa30BaTENIBHOTO IMpoliecca ¢ MOMEHTA
MoJIydeHus: UHPOpMAIUU PYKOBOIUTENEM 00I11e00pa30BaTEIbHOTO YUPEKICHUS U CIIY:KO0H
TEXHUYECKOHN MOIACPKKU O HAPYIICHUH, YKa3aHHOM B I1.3, IPU3HAIOTCS HEACHCTBUTEIHHBIMU.
MoAnucaHo UMGPOBOI NOANNCHIO:

BOJIKOHCKAA MAPVHA EBFEHbEBHA
[ata: 2022.09.13 09:52:04 +04'00"
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